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Texas A&M University
Student Teaching
MISSION STATEMENT

Student teaching is the oaliinig experience in the teacher education program at Texas A&M University.
to display the knowledge, skills, and attitudes about teaching and learning that have accrued through th
experience.

The student teaching semestevaluable professional experience in teacher preparation since it represen
between professional preparation and professional practice. Clinical experiences are designed to provic
students to observe, plan, implemeat,adunate instructional materials and techniques in order to meet the
learning needs of students from diverse cultures and backgrounds.

The success of the student teaching semester will depend on the cooperative efforts of many pleatpliee (
student teacher, cooperating teacher, and the university supervisor will form a triad with closehaltonnec
resulting in a positive and memorable student teaching experience. It is both the aim and expectation ¢
Univesity Student Teaching Program that all participants will become reflective professional educators v
successful student learning. It is intended that the schools, the University, and the student teacher will

cooperative learg experience.
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ACKNOWLEDGMENT OF STUDENT TEACHING HANDBOOK
LIABILITY INSURANCE AND WAIVER OF LIABILITY

Name

STUDENT TEACHING HANDBOOK INFORMATION

My signatuigelowacknowledges that | have accdissefexas A&M UniwgrSitudent Teaching Handbdoieoh

have read the Handbook and agree to abide by the standards, policies, and procedures defined or refe
Handbook. | understand that | have an obligation to inform my unigersitiyasupehénges in personal informatior
such as name, phone number, addresd, @so accept responsibility for contacting my supehaser dny
guestions, conceormeed further explanation.

PROFESSIONAL LIABILITY INSURANCE

Student teaching at Texas A&M University is not covered by professional liability insurance through TAMLU
school district. Liability insurance is available through membership in the studéexdsaDiesssonim Teachers
Association 8888798282 and/or Association of Texas Professional EducatofaaEBB0 Texas A&M University
students are required to join one or both of these organizations during the student teaching semester at no clt

WAIVER OF LIABILITY

By signature logv, | understand and accept the condition that the College of Education and Human Developm
A&M University and the assigned public school district are released from any liability related to accidents
unexpected event which may ata@onjunction with my participation in required or voluntary activities during
teaching. | acknowledge that it is the recommendation of the College of Education and Human Developme
general medical/health insurance if | areatyt ebvered.

Signature

Date

Note: Please downloaign and datene copy of this form and givéo your university
supervisor at youstucent Teaching Orientation that occurs by the first official day of student
teaching



OBJECTIVES OF THE STUDENT TEACHING EXPERIENCE

To be immersed in teaching experiences that allow for a smooth transition from the role of a student at Texas A
to the role of a classroom teacher.

To observilne behavior and learning styles of students in a world of diverse cultures and expectations.

To develop high levels of teaching competence through guided teaching experience.

To learn how to create and use effective lesson plans for instruction.

To becomeompetent in creating and using instructional materials and techniques.

To effectively use technology for instruction and communication.

To become familiar with the total public school organization and programs.

To establish professional relationshifelast teachers, students, administrators and parents.

To engage in selfaluation and professional goal setting.

To be of mutual assistance to the cooperating school and the teacher preparation program by establishing cooy
relationships throwgen communication and the pursuit of common goals.

c:
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STUDENT TEACHING COMPONENTS

OBSERVING

Much of the first week of student teaching will be spent in observation of the classroom environment, isstmdtional
interpersonal communicatiorredationships. As you observe, it will be helpful to take reflective notes for the purpose
guestions of your cooperating teacher regarding reasons for her/his interactions and instructional methods. Fre
guestions of wiwHy ®raomwd diehogwu with a knowledge base f
During this period of time, it is also helpful to make and fill in seating charts to quickly learn the names of the students.

ASSISTING

After a shorepod of observation time, you will be ready to become more involved with the students. The cooper:
may give specific suggestions for activities that will help you to become involved. For example:
a. Monitor student work at their desks om@none assistance,
b. Distribute papers or materials,
c. Grade papers,
d. Check attendance,
e. Assist students with rugkevork/tutorials.
Please let the teacher know when you are ready to become more involved. The cooperating teacleet raag be r t
you. At the same ti me, be sensitive to your manstrpter a
enthusiasm and initiative.

TEAMING

To initiate your teaching experience in the class, you mapplkginity and -teaching a selected lesson. This may be
done in any number of ways. For example:
x  Divide the class into two groups with each of you taking a group for instruction.
x  Divide the instructional-tone person does the introductionemeahiation of skills, while the other person carries out
independent practice and evaluation segments of the lesson.
x  One person may present the lesson content while the other one supervises the cooperative group work.

x Teaming allows the student tetxlgain some initial experience in front of the class with support from the cooj
teacher. It also allows the students to observe the cooperative relationship of the student teacher and cooperat

TEACHING/LESSON PLANS

After having adosed the cooperating teacher model the preparation for and teaching of lesson plans, the student te
able to assume some responsibility for planning and teaching. The lesson plan (long form) will be writtére and s
cooperatingdeher at leastvo daysprior to teaching it in order to gain constructive feedback for revisions and ultimate
The purpose of the long lesson plan format is: (a) to assist in organizing thinking processes while desgmingim effect
provide a tool for communicating plans to the cooperating teacher and supervisor; and (c) to give confideogenrateach
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sequential manner. This process will accelerate throughout the first several weeks until the studeatihasdaithgxqeatienc
teaching multiple lesson plans in all subject areas and periods of the school day. After a consistent desionstititign of
and teaching long lesson plansymord agreement by the supervisor and cooperating tedlcbeludent teacher will be
all owed to choose a fAishort formo | esson plan for the

NOTE:As the student teacher assumes more responsibility, lesson plans must be prepared and presented to yol
teacher no later thaiddy prior to teaching instead of two days prior to teaching. The time requirement for submitting les
the cooperating teacher is at the discretion of the university supervisor and cooperating teacher. Studentflant iencour
wrting about the success of the lesson. These reflections should include ideas for changes in future instruction
management, reasons the lesson was/was not successful, etc.

FULL RESPONSIBILITY

A gradual building of teaching responsitityp lthe full responsibility iexger This means thatdmsecutive days, the
student teacher has tihié responsibility planning and teaching the whole school day as if she/he were the regular cl:
teacher. All other responsibilitiabehi@acher has during this time will also be assumed by the student teacher.

There are two periods of full responsibility durmgstes, sesually during wedkansl during weeks12 If preferred, the
first full responsibility can be spl? onaveek sessions. For example, the student teacher would have full responsibility
take week 7 to reflect/conference with the cooperating teacher, and continue full respdhsibditinvesak @y be flexible to
meet individual classnameeds.

THREBNVAY CONFERENCE/EVALUATION

During thé".7" week and the "1112h week of student teaching, a-ttageconference and evaluation is held with th
cooperating teacher and supervisor. At this time they will each complete amdetiwatidroy a thnesy conference to
discuss its meaning and ramifications for your success as a teacher in your own classroom. You may alsanbe ask
evaluation form as a means of reflection on the progress you have made e @m@anvemmeeds to occur. Teintid
and final evaluations are submitted electronically to indicate that you have fulfilled the requirements offlséudent
evaluations are based on the PDAS Appraisal FrameWwk. revised Framework che viewed at:
http://www.esc13.net/statewide/pdas/Framework. pdf



http://www.esc13.net/statewide/pdas/Framework.pdf

STUDENT TEACHING POLICIES

LENGTH OF SEMESTER
The student teaching semester has been designated as 60 dayteéweleeke)fdiccording to the department guidelines
and/ or studentbés performance.

ABSENCES

Student teachers are expected to be in attendance at their cooperating school each day. Leaving the schschaaimpus
day is not permitted without ggujaroval. It is the responsibility of the student teacher to inform the cooperating teacher
supervisor, and school office as early as possible in case of an illness or forced absence. All absencgsvadesupject tc
by the studetgtiacher. Excessive absences may result in removal from student teaching.

HOLIDAYS AND STAFF DEVELOPMENT DAYS

During the student teaching semester, student teachers will observe the holidays scheduled by the schoolagstem tc
assigned regdeds of the holidays observed by Texas A&M University. Student teachers are expected to be at scl
development days and to participate in any professional development programs when appropriate.

RELATIONSHIP WITH STUDENTS

Student teachers ddoexercise extreme caution against becoming too familiar with students under their direction.
appropriate to socialize in any way with students within the district to which the student teacher is agsigned ofitiheut the
cooperatingacher. The student teacher should be considered a professional not a "friend."”

CORPORAL PUNISHMENT

Corporal punishment is a sensitive issue in many schools and student teachers must not resort to this method of b
Texas A&M Universitjcgaequires that if corporal punishment is recommended, it is to be administered by the coopera
or other appropriate certified personnel.

SEMINAR ATTENDANCE
Professional development seminars conducted by supervisors are mandkeiorydactadirstand vary in number and content.

WORK/COURSES

Student teaching is considered a full academic load. Additional course work is not allowed during the sttetent teac
Employment during student teaching is not advisable demeéodbast time commitment expected for preparation. If fina
needs require that some employment be assumed, this should belbnhiteatdgmaOweek, preferably on weekends. Weekd
afternoons should be free for seminars, faculty meeatingsuamd planning. Any issues concerning employment during st
teaching should be discussed in advance with your supervisor.

STUDENT WITH SPECIAL NEEDS

The Americans with Disabilities Act (ADA) is a fatlecainainthtion statute that prasadesrehensive civil rights protection for
persons with disabilities. Among other things, this legislation requires that all students with disabiligasrbegyuaranteed &
environment that provides for reasonable accommodation of theif glizabitiese you have a disability requiring an
accommodation, please contact the Office of Support Services for Students with Disabilities in Room 126é%f the Studer
Building. The telephone numberl1$3845



Student Teaching Assignments

Download the Student Teaching Handbtipk/ttc.tamu.edu/articles/student teaching handbook

Bring a signed copy ofAbkenowledgement of Student Teaching Hamdbheakiivergisupervisor verifying that you have
thoroughly read the handbook.

Complete th@ooperating Teacher Information &ftkairn it in to the supervisor. If applicable, include a bell or ¢
change schedule.

Submit aVeekly Student Teaching Schaemlyéeir supervisoesach weekThis assists the supervisor in scheduling
his/her visits for observations. When filling it out weekly, you will only have to add the specifics regdrding y
instruction. Each supervisor will specify where ansl sdheddhe should be complete. It is your responsibility to em:
turn it ilon timeto reflect organization and professionalism.

Discuss @acing Schedudth your cooperating teacher. Begin filling Puaietied Student Teaching Schedule
Prefeably turn this in to the university supervisor by the end of the third week.

Organize 8tudent Teaching Notehsihg a large thréeged binder with individual dividers. Keep this notebook on
desk so that the supervisgny access it flurig each visit. The notebook should contain the following components:

o0 Calendar of eveAI®\MU student teaching calendar of events and a school district calendar.

0 Lesson PlansPlace a lesson plan in your notebook for each lesson that you teaelssodgaahddrmats
provided in the Supplements part of the handbook. Ask that the cooperating teacher initial the plan befor
in your notebook. Keep the most recent lesson plans at the front of this section.

o Reflective Journd@ne techniguhat will help you practice reflective skills is to keep a daily journal of your

teaching experiences and your personal reactions to those events. You may also reflect on a lesson you |

writing on the back of the lesson planioi@uieshelptvithese reflections are found below.

Cooperating TeadBeipervisdevaluations Your cooperating teached supervisnill evaluate you and give

written feedbaftkquentlyTheeevaluatiashould be in your notebook.

Seminars/Mémgs- Place handouts and notes here.

General Informatidnclude school and office memos, questions to be answered, university information, etc.

Instrutional and Management Teclsi@ather and organize best practice ideas for use in your classroom.

Student Teaching Handb&tkce your copy of the handbook here for quick reference.

o

(ol elNolNe]

e WebCT
All student teachers will complete discussions on WebCT throughout the student teaching experience.

e JOURNAL

Becoming a skilled reflective thinker is a reqifinebagng an effective teacher. You may do this on a personal basis, ory
choose to share your journal with your cooperating teacher and/or your supervisor in order to begowgved ir
Aconver sat isolving pracessl Taitingp for joermaling is valuable as a stress release, as a critical thinking to
as a way to capture those humorous or successful interactions with students that you do not wish to forgkt. As yc
reflective evaluation skills, you mgguasklf the following questions:

What did | do effectively? What are my best qualities asvdhaaditet?lo that was not effective?

Where do | need improvement as a tddatver@n | improve the lesson content, activity, materials, etc?

What @& some other ways to present the lesson that would be just as effective or more effective?

What probl ems arose t hat Whatdrée shmedalternatixemetions ITould bawe uged’
How effective is my classroom managentent plan

What changes could | make to more effectively me

e CAREER FAIR
The Department of Teaching, Learning and Culture hosts a Career Fair during each semester (October and April) in wi
approximately 150aaldistricts display booths of information about their districts and any potential jobs. All student teac
excused from their classrooms that day and are required to attend this event. It is advisable to bring dofiesdfogdur res
toschool districts in which you are interested. In addition, an informational seminar on interviewing skills will be provide
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STUDENT TEACHER RESPONSIBILITIES

DEDICATION
U Make student teaching a top priority for the semester.
U Report to school on tinteramain until the designated end of the school day.

ORGANIZATION
0 Turnin a weekly teaching schedule to your university supervisor. Notify him/her if changes occur in this schedt
U Notify the school, the cooperating teacher and the universityasugmaniss possible if absence due to illness i
necessary.

PREPARATION
U Provide the cooperating teacher with written lesson plans well in advance of teaching.
Prepare in advance all teaching materials/technology to alleviate misuse of tintr ahdtodsipehavi
Read a variety of resource materials beyond the text materials in order to add enrichment to the lesson.
Plan for the most efficient methods for carrying out classroom procedures and lesson transitions.
Allow for flexibility in teachiptalbying for interruptions or time constraints

cC:CCC

INSTRUCTION
U Know and understand the major principles and concepts of the material to ensure high levels of teaching comp
U Sequence instructional events to enhance student understanding.
U Observe the bahor and learning styles of students in a world of diverse cultures in order to create a classroom
that enhances multicultural understanding.
U Incorporate a variety of teaching strategies to provide for individual learning stylevelogp iodnétieadd problem
solving skills.
U Become competent in creating and using instructional materials and techniques that are consistent with the in:
of the students.
Present directions in a clear, sequential manner.
Develop criticairtking through the use of thqughbking questions.
Choose a variety of assessment tools and teach studentet@lustice!f
Provide lesson activities that require cooperation and teamwork.
Encourage creati vity icholassexperiengdsi ng studentsd i deas

[ et entN xRN et BN et

STUDENT RELATIONS
U Create and maintain a positive learning environment by demonstrating respect for each student.
U Develop with the cooperating teacher a specific classroom management plan that complements both the exi
your strengths as a new teacher.
U Maintain a firm, but friendly relationship with each student.
i Be aware of the studentsd soci al and emotional ne
U Be arespectful listener.

PROFESSIONALISM
0 Wear appropriate professional attire.
i Develop an individual fdaselevaluation.
0 Welcome constructive suggestions and incorporate them in subsequent planning and teaching.
U Be discreet with any confidential information.
i Become familiar with public school organizations and programs by attending any sehioohemtithgs pdien
appropriate.
Attend all supervisor seminars.
0 Collabate with other faculty members/student téacheus building in sharing instructional ideas, materials
technology.
U Establish professional relationships by interactingoibrsohael (administrators, faculty, support staff), students
parents.
i Be familiar with school policies and pracedures
U Contact the Student Teaching Office with questions/concerns.

:



COOPERATING TEACHER RESPONSIBILITIES

PREPARATION
U Prepare the clagem students to receive the student teacher as a professikeal co
U Prepare a workspace for the student teacher with a desk, chair, shelves, curriculum guides and teaching mater
U Participate in a cooperating teacher orientation sessionweitkittheupervisor.
ORIENTATION
U Orient the student teachérdastudentthe school calendar and daily schigsgulyilding facilities and resouinees,
personndl administrators, faculty, and staff, school policies and procedures, tiee catureioityt, and professional
opportunities.
INDUCTION
U Provide a gradual induction to the teaching process by modeliagkammiogréaid teaching.
U Demonstrate methods and resources for creating daily lesson plans that are sequential and integrated
U Demonstrate the use of curriculum gui des, teacher
U Explain the philosophy of classroom management, the specific technigues that are to be used, and how mar
occur when the coopegatiacher and student teacher are both in the classroom.
i Choose a specific time for planning together on a daily/weekly basis.
U Guide the student teacher toward effectiveness by:
0 monitoring effective use of time,
0 requiring written lesson plans two ddyamce of teaching,
0 creating a climate that encourages questioningefied thef,
0 praising and encouraging,
0 keeping interaat lines of communication open and giedilems frankly, one at a time,
o0 sharing professional experiences and materials,
0 capitalizing on the special interests, talents, and abilities of a student teacher in order to enrich the curric
0 encouraging the use of alternative instructional and management techniques, and
0 guiding the acceptance of varied school duties ahditasks wr e pr esent a teacher(
U Explain the methods of record keeping for attendance, tardiness, grades, conduct, etc.
U Discuss emergency and health procedures such asditeddriltsiiiness, fighting, etc.
U0 Allow the student teacher to asBuhm@sponsibility of the classroom instruction and managementwieekwo tw
sessions during the semester.
U Give specific instruction on how to set up a classroom for the beginning of the year.
EVALUATION
U Promote daily interactive discussionadbatage reflective thinking about the strengths and weaknesses of the ¢
teacherds effectiveness in the planning/teaching
U Assist the student teacher in implementing recommendations received during the daily evaluation sessions.
i Confer witthé university supervisor on a continuing basis. Performance problems should be identified and d
early as possible. Use a Growth/Probation Plan whenever necessary to encourage timely change.
U Free the student to confer with the universiiyosupkowing the observation.
i Discussveekly, mpdoi nt and final evalusstions of the student
U Participate in a thweay evaluation conference with the student teacher and supervigomirt &inel fimal evaluation.
i  Submit migoint and final evaluations online.
i Contact the Student Teaching Office with questions/concerns.

PROFESSIONALISM

u
ii
i

c:

Accept each student teacher as an individual and refrain from comparison of her/him with previous student teac
Free the student tea¢battend all required seminars which are part of her/his clinical experience.

Leave the student teacher alone in the classroom so that she/he can have a feeling of independence and an
learn from her/his mistakes. Be sure this occuhg, gradiiredicate where you may be located in case of emergency
Introduce the student teacher to professional journals, resources, and organizations.

Invitehestudent teacherfaoultydurriculumeetings, parent meetings, and parent/teacher confieeenagpropriate.
Must have 3 years teaching experience and approval from the campus administrator.
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UNIVERSITY SUPERVISOR RESPONSIBILITIES

LIASION

U Act as a liaison between the participating schools and the TAMU College of Education.

i Communicate reglylawith principals, cooperating teachers, student teachers and the Assistant Director o
Teaching.

U Provide guidance and support of the cooperating teacher in assuming his/her role.

INSTRUCTION

i Conduct a student teacher orientation at thegbefitimn semester that reviews the handbook, and emphas
responsibilities (academic, moral, ethical, legal) and the information needed to make a smooth transition
university student to being a successful teacher.

U Conduct an orientatiortdaperating teachers to provide information concerning the program, required responsib
effective communication with the student teacher, cooperating teacher and university supervisor.

U Plan and facilitate seminars for the professional déwéisipchent teachers.

EVALUATION

i Observe, assess and evaluate student teachers on a regular basis regarding teaching, planning, mana
professionalism (at least 4 classroom visits).

0 Guide the student t eachleevalugtongr owt h i n reflective

0 Evaluate the student teacherés | esson plans and p

i Complete with the cooperating teachepamahd final evaluation of each student teacher and write recommend
Submit the evaluations online.

U Participate in a thvgay evaluation conference (at least 20 minutes) with the student teacher and cooperating tec
midpoint and end of the semester.

0 Provide the student teacher with a that@Geed spectal/affentiorh At
copy of any Probation Contract shall be submitted to the Assistant Director of Student Teaching as soon as &
signed the form.

Ui Document thoroughly any infractions of school policy or professionalssumsaistettay progress in classroom

instruction and management.

PROFESSIONALISM

u

[l il el i

Continue professional development through attendance and participation in supervisor seminars each semestel
Continue professional development by reading profesalsaidattanding conferences.

Attend and patrticipate in Career Fairs and Cooperating Teacher Retreats.

Complete recommendation letters for student teachers who are applying for initial teaching jobs.

Serve as a mentor to a new student teaching sifreyussted.

Communicate regularly with the Assistant Director of Student Teaching about areas of concern or make sl
programmatic changes.

Must have at least a Masters degree to serve as a supemisntragéiient certification foreSirglg Distance
Placements).
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STUDENT TEACHERS SERVING AS SUBSTITUTE TEACHERS

I. With the approval of Senate Bill No.1, each teacher preparation program is permitted to determine its owaepblicy re
teachers serving as substitute teacherw. aBelTexas A&M University's guidelines, prepared in collaboration with the n
of the Brazos Valley Cooperative Teacher Education Center.

e A student teacher may serve as a substitute teacher only of their own volition and with prior rdemmenc
cooperating teacher and university supervisor.

e A student teacher may substitute only for her/his cooperating teacher(s).

e A student teacher that substitutes must abide by all district guidelines for substitute teachers.

e All student teachers will beoim med of the districtds substitute t
student teacher for any necessary orientation.

Il. Specific conditions must exist for a student teacher to serve as a substitute:
e The cooperating teacher, campusabrianip the university supervisor must agree that the student teacher is caf
handling successfully the teaching responsibilities.
e A certified teacher must be present in the disnimed:i
student teacher if needed.
e All necessary paperwork must be completed prior to a student teacher serving as a substitute, and the univel
must be contacted by the student teacher.

lll. District guidelines for a student teacher serving as a substituteitedatienef@iowing:

A. A student teacher may serve as a substitptioftiree daywithfull substitute pay This may occur only aftersthe 1
week of thetfullresponsibilittudents must substitute in their assigned student teaching placements.

B. A studnt teacher may serve as a subsiitioieit payso that her/his cooperating teacher may take a personal leave
Since the state no longer provides compensation to teachers who mentor student teachers, the cooperating te
assigned a stant teacher may be granted the equivalent of one personal leave day. (If students are in a split
each cooperating teacheragéive a personal leave dilyig day must be taken only during the last three weeks of a
week assignmentaring the fudsponsibifibf each split assignment.

NOTE: If a district requires attendance at the substitute orientation, students must make arrangements to attend b
allowed to serve agaidsubstitute in their cooperating t@&aclassroom.
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TERMINATION OF STUDENT TEACHING ASSIGNMENT

The student teaching program is a cooperative relationship between Texas A&M University, cooperating sc
cooperating teacheand the student teacher. Each student teacher is to be made aware that her/his presence in the dis
particular classroom, is that of a guest. Occasionally there are circumstances that warrant the terminagioniraf the s
experisce. When such action is deemed necessary, there are specific reasons and procedures that should b
consideration by all parties involved.

REASONS FOR TERMINATION

1.

2.

3.
4.

Mutual consent and agreement for termination by the student teacheteadugré isthmapl, and university supervisor
for reasons of illness, injury, or other unforeseen problem.

Failure by the student teacher to establish and maintain a satisfactory performanoeofevielsiruciass and
management.

Failure by the stud teacher to abide by the policies of the cooperating school.

Unprofessional conduct towards school personnel or students.

PROCEDURES FOR TERMINATION
Termination of the assignment of a student teacher for the reasons previously stat¢dhpuld fdiiens these prescribed
procedures in a sequential manner:

1.

The student teacher shall be informed by the cooperating teacher and university supervisor of any unsatisfactol
This shall be done through a written evaluation fompdrating teacher and university supervisor, a joint conference
between all three, and written documentation of any infractions of school policy or professionalism. A student t
be terminated for a series of minor or undocumented problems.

When it is evident that a student teacher does not follow through with prescribed verbal and written su
improvement, a formal Growth Contract shall be initiated by the university supervisor and cooperating teacher
to the stuah teacher during a thweg conference. This contract shall be signed by the student teacher, the coo
teacher, and the university supervisor with a copy submitted to the Assistant Director of Student Teaching.
Within a ongeek time frame tstudent teacher, the cooperating teacher, and the university supervisor will confer
progress.
If inadequate progress in teaching effectiveness and/or unprofessional conduct continues, a formal Probation ¢
administered with a cliéae limit for compliance. A copy will be submitted to the school principal and to the
Director of Student Teaching. The cooperating teacher and university supervisor may request that the Assist
Student Teaching administebseration and evaluation. This may be done on site or via videotape. A conferel
concerned parties will follow.
When a student teacher is placed on probation and reassessment indicates unfavorable progress, the stude
meet witthe Assistant Director of Student Teaching to discuss possible options. The options offered will depen
INDIVIDUAL CASE and what is deemed to be in the best interest of the student teacher, the school, the coope
and the studenisthe classroom. Some options that may be considered are:
a. Movement to another classroom for the remainder of the semester. This may be in anothandohiol or d
be done ONlifva classroom placement is available. Student teacidmgatidhlly be extended to 15 weeks.
b. Withdrawal from student teaching with the option to reapply for student teaching after waiting at least ¢
and no more than three (3) semesters. During the interim time, there will be presqigtiercpoateated
by the Assistant Director of Student Teaching and university supervisor that must be completed and
review prior to reassignment for student teaching.
c. Withdrawal from student teaching with a decision to trastbfardollage within the University for pursuing
different degree. (Withdrawal will be allowed only if it is prior todrepedatef@ the semester.)
d. Termination of student teaching with a failing grade.
If the student teacher is tefmeinated or withdrawn from student teaching, she/he will be given a letter stating the
made, the reasons for that decision, and whether or not an opportunity for application to student teachwvélgain at
be permitted. The leti#ralgo specify the growth assignments that are expected prior to reassignment to student
The student will meet with personnel in the office of thdbaasdtiaténdergraduate Stimliggiidance in withdrawal
and readmittance procedure

13



The final decision to terminate a student teacher is the responsibility of the Assistant Director of Studesunbeaschisng wit

and approval of the Department Head. This decision will be based upon input from the school ptingipedctier,abeger

university supervisor, and the student teacher.

APPEAL PROCEDURE

If the student teacher wishes to contest the decision to terminate the assignment, specific procedures must be followec

1.

The student must submit written appedidsistent Director of Student Teaching within three (3) days from the date no
termination.

The Assistant Director of Student Teaching will convene a panel to process the appeal. This panel wilhtonsist of th
Director of Student Taagland at least two of the following:

¢ Department Head

¢ Department designated elementary or secondary program coordinator

¢ University Supervisor

eFaculty member from studentds program of study

The committee will review the case consisting of writters egaduetti and probation contracts, written documentation of
student teacher infractions, the procedures followed by the university supervisor and cooperating teacker and the &
from the student.

The committee will vote to accept or regpqithle The Assistant Director of Student Teaching will meet with the studer
inform her/him of the decision and recommendation of the committee. A written copy of the decision wélhbe given t
teacher, the Associate Dean for Acadeirscaklfl the Department Head.

The Assistant Director of Student Teaching will be responsible for adminiaterangiahdaliewermined by the committee.

Refer to Aggie Honor System for appeal proctputesiw.tamu.edu/aggiehonor/
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SUPPLEMENTS

TAMU Contacts

Sample Forms
-Observation Suggestions
-Lesson Plans
-Pacing Schedule
-Semester Projected Schedule
Weekly Student Teaching Schedule
-Cooperating Teacher Information

Code of Ethg
Disposition Chedist
Growth/Probation Contract
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IMPORTANT UNIVERSITY PERSONNEL & PHONE NUMBERS
TEXAS A&M UNIVERSITY
COLLEGE OF EDUCATION AND HUMAN DEVELOPMENT
COLLEGE STATION, TX #2333

STUDENT TEACHING CONTACTS

Kim ParishTLAC
DianeGrahamHLKN
Kelly SchmidSPED
Miranda WalichowsBiL

ADVISORSLAC

Amanda Mather
Vince Hernandez
Avery Pavliska
Justin Smith

8458254parish@tamu.edu
4583415dgraham@tamu.edu

845231 7K&schmid@tamu.edu
862461 2nwalichowski@tamu.edu

4583602amather@tamu.edu
8455392/hernandezi@mu.edu
8458407pavliska@mu.edu
8622065desmith@tamu.edu

TEACHER CERTIFICATION OKirkDEling EXCET Information)

e Kathy May
e Dale Suel

OTHER IMPORTANT NUMBERS

REGISTRATIO@gheral Services Complex)
RECORDS5€neral Services Complex)
TRANSCRIPTGdneral Services Complex)

DEGREE AUDGdheral Services Complex)

STUDENT FANICIAL SERVICES (Fees/Billing)
FINANCIAL AID OFFICE (Pavilion)

GRADUATION APPLICATIGISE)

GRADUATION ANNOUNCEMENTS (MSC Box Office)
GRADUATION CAP & GOWNS (MCS Bookstore)
CAREER CENTER/PLACEMENT OFFICE

UNIVERSITY SUPERVISOR

845536%kathynay@tamu.edu
4581164alesuel@tamu.edu

8457117
8451003
8451066
84519
8458127
8453236 08453987
8451089
8451234
8458681
8455139

COOPERATING TEACHER

SCHOOL CAMPUSAIN OFFICE
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SUGGESTIONS FOR OBSERVATION OF CLASSROOM
PROCEDURES, INSTRUCTION AND MANAGEMENT

These questions are designed to help you focus on important classroom procedures and utilize your observation time \

CLASSROOM ROUTiEetails are important!)

1.

5.

Strting procedures

What does the teacher do as students arrive in the classroom?

Does she/he have instructions on the board or activities for engagement?

How are class roll, lunch count, etc. conducted?

Distribution of materials

Are instructional tevéals ready for use?

What are student responsibilities regarding materials?

Restroom procedures

May students move freely to the restroom?

Are passes available to use under certain guidelines?

Must the teacher give permission before anstydesnexcused?

Lunch procedures

How are students dismissed at the end of each period, for lunch, for special circumstances, etc.?
How are elementary students given lunch tickets, taken to the cafeteria and picked up, etc.?

Other "housekeepiasks"

How are students guided in the upkeep of the room and learning materials?

RECORD KEEPING

1.

Attendance

Are there any special codes used by the teacher?

Does she/he allow students to assist?

GradingWatch carefully how the teacher gegui$ accuracy is a must!)

Doestheteadhe use di fferent types of evalwuation symbo
How is the grade book set up? (tests in red ink, computer program, etc.)

How does she/he deal with participation grades?

Referrals

How are disciplinary actions anddpliomecedusénandled?

How are other referrals (e.g., speech, counselor) handled?

CLASSROOM MANAGEMENmienced by school and individual teacher policies)

1.

Discipline plan
What are the rules?

How were they chosen?

How are they enforced? (praise, uenses)

Tardy policy

How is the policy enforced?

What does the teacher/school feel are acceptable excuses for tardiness?

Seating arrangement

How does the teacher determine seating? (alphabetical, discipline)

Is there any flexibility? (Camibeg at different times or do they need to stay in their seat for the entire perioc

Grouping
Are students grouped for projects, reading, etc.?
How does the teacher determine this grouping?

TEACHING PROCEDURIBSk for a sequence of events #ilws the students to achieve objectives.)

1.

Lesson
a) Introduction and teaching
How is the purpose of the lesson set?
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How does the teacher motivate students' interest?

How does the teacher relate |l esson content to t

What type of questioning is used to determine student understanding?

b) Student activities

How are students monitored for degree of understanding?

How does the teacher produce a smooth transition from teaching proceduresde?student practi

How are students keptask?

¢) Enrichmentieach activities

What creative opportunities are provided to extend the understanding of those who successfully
complete the lesson?

What modifications angtaeh opporturstiare provided for those who have not mastered the objective?
d) Closure

How does the teacher involve the students in a brief review of the lesson objective?

e) Evaluation

How does the teacher evaluate whether the lesson's goals were achieved?

How does thieacher readjust the lesson if needed?

2. Homework/Makp work/Late work/Tutorials
How does the teacher grade homework?
What is the policy for late work?
What is the policy for students who have been absent?
What is the policy for helpingrdtuldefore, during, or after school?

3. Transition techniques/Fillers
What special devices or techniques does the teacher use to connect the subjects and move into the next le
activity?
If the teacher has extra time, how does he/she keepetidethtsnotivated, anthok?

STUDENT/TEACHER INTERACTION & MANAGEMENT TECHNIQUES

How are students recognized during classroom discussion? How do students gaitetlimtfadbeay's raising hand, coming
to teacher's desk, signals)

How doethe teacher bring all students into the learning environment and #tagk?them on

How does the teacher redirdetskfbehaviors?

What nonverbal signals are used?

How are appropriate behaviors reinforced?

How are students moved from whole groupgmemahd vieersa?

How is the classroom discipline plan implemented?

PARENT/TEACHER INTERACTION
How does the teacher communicate expectations of the child to parents?
How does the teacher deal with problems or communicate praise to paneitsyatwwraftaer)?

Compiled by Diane Graham in consultation with College Station ISD teachers.
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Texas A&M University
Lesson Plan Form

Name: Cooperating Teacher Initials:

Subject: Date Turned In: Date Taught:
Objectives:

TEKS:

Materials: Motivation:

Teaching Procedure (Label Guided Practice and IndRrpetiden
1. Prior Learning

2. Statement of Objective

3. Purpose

4. Instructional Steps

Closure:
>Review>Future Learning

Lesson Extension and/or Modification:

Assessment of Learning:

<Reflective Evaluation on Reverse Side
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Texas A&M University
Sample Lesson Pl@omponents

Name: Cooperating Teacher Initials:
Subject: Date Turned In: Date Taught:
Objectives

o Writdn specific termState what you want students to know or be able to do by the end of the lesson
TEKS:List the TEKS that are covered by the lesson.

Materials:

List all materials that will be needed for the
lesson. Be sure materials are ready ahead of
time. Examples: textboefkrence materials,
technology, art, music, lab equipment.

Motivation:
Use pictures, brainstorming, real objects,-thought

provoking questions, riddles, poems, books, games,

personal experiences, experiments, role play, etc.
to FOCUS students on what is to be learned.

Teaching Procedure (Label Guided Reend Independent Practice):
¢ Produce a step by step plan of how you will teach the objective
¢ State clearly the lesson objective; relate to prior learning
o Give a purpoTell students why it is important to learn this and how it will helptineh in the f
¢ Present new information and relate it to current student experiences
¢ Model examples of the new skills and demonstrate to the student exactly what they are to do (include

visuals whenever possible)
¢ Recap important points often

¢ Question throughttutheck for understanding

¢ Include sample question; remember to include higher level/critical thinking questioning
¢ Write everything you will do, and in general, everything you will say

¢ Involve the students throughout the lesson

e Includguidedcompletedsvig s d ° b g d q gndepéndenttiivities (witoodt (  ~ mc
sd bgdqgoer “rrhrs mbd( sg s gdhmengbd sgd kdrrnm na
eLnmhsng rstcdms qdronmrdr sn "~ rrdrr rstcdmsrag

Closure:

¢ Recap the main points byrimgdpack to the objective
e Keep closure studBoentered (What did you learn today? Why did you learn it? How will it help you?)
e Ask questions that will give you feedback on student mastery of the lesson objective

o Relate to future learning

Lesson Etension and/or Modification:

¢ Provide extension activities for those who have mastered the objective
¢ Provide remediation for those who did not master the objective

Assessment of Learning:

o Ask yourself, "How will | measure to see if learning hasTusumayg e accomplished through
observation of specific work habits, worksheets, group projects, tests, oral discussions, illustrations, etc.

e You may place salaluations on the back. (What were the strengths of this lesson? What needed to
be chaged? While teaching this lesson | learned . . .)

<ReflectivEvaluation on Reverse Side>

md d c
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Texas A&M University
Student Teacher Pacing SchediEmentary

WEEK

RESPONSIBILITIES

Observe, assist, teatmach
The majority of time is focusedraimfgalassroom routines and observing students and cod
teacher. Team teaching is appropriate.

Coplan and teach-2 subjects/periods per day
Gradually add responsibilities so that the student teacher has experience planningtand {
subject/periods before first full responsibility begins.

Coplan and teach-2 subjects/periods per day
Gradually add responsibilities so that the student teacher has experience planning and 1
subject/periods before first full resiiyris#gins.

Plan and teach-2 subjects/periods per day

As the student teacher assumes teaching of new subjects/periods, teaching responsibili
subjects/periods they have taught the longest may be dropped. This assures thahéne st
will teach at most 3 subjects/periods per day

(or approximately half of the school day). By the end of week 5, the student teacher shg
all the subjects/periods.

57

Full Responsibility
Choose 10 consecutive days during these Bwiedlkresponsibility.

MIDPOINT CONFERENCES DURING WEEK 7

Plan and teach-2 subjects/periods per day
Progressively add subjects/periods that build toward the second full responsibility.

1012

Second Full Responsibility
Choose 10 conséeeatdays during these 3 weeks for full responsibility.
The | ast week may also be used as a o6tr

FINAL CONFERENCES DURING WEEKS 11 & 12

Note: This is only a suggestion. It can be changed to meet individual needs.
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Texas A&M University

Student Teacher Pacing ScheduMiddle/High School

WEEK | RESPONSIBILITIES
1 Observe, assist, teamach
Plan for advisory, if possible.
2 Coplan and teach-2 classes
This should be a lesson that the cooperating teacher has modeleausrdtne priig will give
student teacher the opportunity to plan with the cooperating teacher and observe the leg
taught.
3 Independently plan and teacB @lasses
4 Independently plan and teact 8asses
57 Full Responsibiljt
Choose 10 consecutive days during these 3 weeks for full responsibility.
MIDPOINT CONFERENCES DURING WEEK 7
79 Plan and teach-2 classes
Progressively add periods that build toward the second full responsibility.
1012 | Second Full Responsibjl

Choose 10 consecutive days during these 3 weeks for full responsibility.
The | ast week may also be used as a o6tr

FINAL CONFERENCES DURING WEEKS 11 & 12

Note: This is only a suggestion. It can be changed to meet individual needs.
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Texas A&M University
SemesteProjected Student Teacher Schedule

Name: Cooperating Teacher: School:
Week
Number 4 5 6 7 8 9 10 11 12
Dat e
Subject
z
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Texas A&M University
Weekly Student Teaching Schedule

Name Phone Date Week #
Cooperating Teacher School School Phone

Your university supervisor will use this in planning her/his visiting schedule. Indicate for each perubitiyesutgepsiltititess. Show any planning periods,
assemblies, holidays, tests, etc. Be sure to inform your university supervisor of changes in this schezhdecdTdaslswede and arrangements must be made to
it to the university supervisor.

Subject & Tim
%

Monday

Tuesday

Wed.

Thursday

Friday




Texas A&M University
Cooperating Teacher Information Sheet

Teacher 6s Name School Room
Teacher 6s Home Address Teacher 6s_Home Phone
Student Teacherds Name Conference Period (with time)

This will be used by your university supervisor in planning her/his visiting schedule. Please irdisatehgoutedailthdubject, time
periods, and any preparation periods. Be sure to inform the university supervisor of changes in this schedule.

Daily Class Schedule

Subject & Tim
%

Monday

Tuesday

Wed.

Thursday

Friday

Revised Code of Ethics and Standard

Practices for Texas Educators
(effective Sept. 1, 2002)

Statement of Purpose

The Texas educator shall comply with standard practices and ethical conduct towardstateolggouadssschool officials,
parents, and members of the community and shall safeguard academic freedom. The Texas educator, in méitaining tl
profession, shall respect and obey the law, demonstrate personal integrityhaneséxehimglifiyexas educator, in exemplifying
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ethical relations with colleagues, shall extend just and equitable treatment to all members of the profesgiom.imhe Texas
accepting a position of public trust, shall measure success by thegobgteskent toward realization of his or her potential
an effective citizen. The Texas educator, in fulfilling responsibilities in the community, shall cooperatevsitto parents and
improve the public schools of the community.

Enforceable Stalards
I. Professional Ethical Conduct, Practices and Performance.

Standard 1.The educator shall not knowingly engage in deceptive practices regarding official policies of the school dist
educational institution.

Standard 1.Zhe educator shait knowingly misappropriate, divert or use monies, personnel, property or equipment comr
his or her charge for personal gain or advantage.

Standard 1.8he educator shall not submit fraudulent requests for reimbursement, expenses or pay.

Standard.4.The educator shall not use institutional or professional privileges for personal or partisan advantage.
Standard 1.%5he educator shall neither accept nor offer gratuities, gifts, or favors that impair professional judgment or to
special advtage. This standard shall not restrict the acceptance of gifts or tokens offered and accepted openly from stu
or other persons or organizations in recognition or appreciation of service.

Standard 1.8he educator shall not falsify recodigab or coerce others to do so.

Standard 1.The educator shall comply with state regulations, written local school board policies and other applicable st
federal laws.

Standard 1.8he educator shall apply for, accept, offer, or assigm ar@ostsponsibility on the basis of professional
gualifications.

Il. Ethical Conduct Toward Professional Colleagues.

Standard 2.The educator shall not reveal confidential health or personnel information concerning colleagues unless dis
saves lawful professional purposes or is required by law.

Standard 2.Zhe educator shall not harm others by knowingly making false statements about a colleague or the school

Standard 2.8he educator shall adhere to written local schooldiesi@hpadtate and federal laws regarding the hiring,
evaluation, and dismissal of personnel.

Standard 24 he educator shalll not interfere with a colleag
responsibilities.

Standard 2.Bhe educator shall not discriminate against or coerce a colleague on the basis of race, color, religion, natiot
age, sex, disability, or family status.
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Standard 2.8he educator shall not use coercive means or promise of special treatiefiuencedprofessional decisions or
colleagues.

Standard 2.The educator shall not retaliate against any individual who has filed a complaint with the SBEC under this ¢
[ll. Ethical Conduct Toward Students.

Standard 3.The educator shall reveal confidential information concerning students unless disclosure serves lawful profe
purposes or is required by law.

Standard 3.Z.he educator shall not knowingly treat asicaltuden
health, mental health or safety.

Standard 3.8he educator shall not deliberately or knowingly misrepresent facts regarding a student.

Standard 3.Zhe educator shall not exclude a student from participation in a program, deny benefitgamtsastudent
advantage to a student on the basis of race, color, sex, disability, national origin, religion, or family status.

Standard 3.5he educator shall not engage in physical mistreatment of a student.
Standard 3.8 he educator shall not solieitgage in sexual conduct or a romantic relationship with a student.

Standard 3.7. The educator shall not furnish alcohol or illegal/unauthorized drugs to any student or knewirigly allow any
consume alcohol or illegal/unauthorized drugesetiee of the educator
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